COOLSYS REPLACING EMAIL SIGNATURE

AND SUB-BRANDS INSTRUCTIONS ON IPHONE

il ATET & 10:07 AM v % 38%@ )
& coolsys.com

Instructions
toadd
Email

1. Copy email signature template from the CoolSys and Sub-Brands

Approved Email Signature Templates web page.

> Select your brand’s email signature template. . e
Then Tap and hold to Copy. \ Tcx-‘... .

¢
SSOURCE | _yonn noe
all AT&T = 2:55PM 7 % 96% @m.)
2. Press the Home button to return Settings
to your Home screen. Launch
Settings from your Home screen. iTunes & App Store
all AT&T = 2:56 PM % 96% (.

Wallet & Apple Pay

Tap Mail.

£ Settings Mail

O

Load Remote Images

Accounts & Passwords

00 068

Mail THREADING
Contacts Organize by Thread
: Calendar Collapse Read Messages

Most Recent Message on Top

Complete Threads

O~ 00

Show all the messages in a thread, even if some have
been moved to other mailboxes. Moved messages will
remain in the mailboxes you moved them to.

COMPOSING

3. Tap Signature under the Mail section.

Always Bcc Myself

Mark Addresses Off
Increase Quote Level On
Signature

4. Tap and hold the empty Signature mATET = zsePM R
< Mail Signature

field to bring up the selection tool. \
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COOLSYS REPLACING EMAIL SIGNATURE

AND SUB-BRANDS INSTRUCTIONS ON IPHONE (cont)

5 T(]p PGSte from the pop-up menu Wl ATRT = 2:56 PM % 96% ) Wil ATRT = 10:10 AM % 37%m )
< Mail Signature < Mail Signature

to insert new email signature. \m

eve.
° John Doe
Title

Coolsys
%, T m: 123.456.7890 | p: 123.4:

Seeest 145 S. State College Bivd.
/ www.coolsys.com
6. The new email signature will now appear in the editor.

(Note: The original formatting will have been lost and it
will appear slightly altered. iOS automatically adds its own
coding to the HTML source of the email signature.)
> To fix formatting, shake your iPhone to trigger the Undo
Change Attributes context menu and select Undo.

&Change Attributes

Cancel

7. Rep|0ce the JOhn Doe name, JOb Tltle, wil ATERT & 10:10 AM % 37%m
phone numbers, and address (if needed) NE Signature

with your branch information. \
e
colsys

John Doe|

Title

m: 123.456.7890 | p: 123.456.7890
145 S. State College Blvd. Ste. 200, Bry
Www.coolsys.com

8. Exit Mail. Your new email signature
will now appear at the bottom of
emails sent from your iPhone.
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